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Infection Prevention & Control IPC Audit

INTRODUCTION

Good infection prevention and control is essential to ensure that people who use Primary Care services 
receive safe and effective care. Effective prevention and control of infection must be part of everyday 
practice and be applied consistently by everyone. The Care Quality Commission (CQC) will assess a 
registered provider on how it complies with the infection prevention requirements, including environmental 
cleanliness.

PURPOSE

The purpose of this audit is to:

•	 Ensure an infection prevention & control (IPC) audit is conducted on an annual basis – as a 
minimum

•	 Ensure the audit accurately reflects findings, with reference to supportive information as examples 
of evidence of good practice

•	 Promote a standardised approach to evidence gathering and supportive documentation when 
preparing for and undertaking an Infection Prevention & Control Annual Audit

•	 Ensure responsive action is taken and recorded to demonstrate delivery and progress for all 
findings recorded in the ‘No’ column
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APPROACH

A dedicated inspection date(s) will need to be identified, with named auditors identified to conduct the 
audit. On the agreed day(s), the allocated auditor(s) will:

•	 Ensure the audit tool is the most recent version
•	 Ensure a blank audit tool is available for use – paper or computer copy
•	 Ensure sufficient copies are available for auditing every room in the building, (it may be necessary 

to photocopy additional paperwork for replicated rooms such as consulting rooms, treatment 
rooms and toilets)

•	 Ensure the auditor(s) answer the questions honestly and objectively
•	 In the event of answering ‘Yes’ to any question, the auditor(s) will need to document and collate 

examples of their findings in the ‘Comments’ column and/or refer to examples of supportive 
evidence where appropriate e.g. meeting minutes and date of meeting

This audit template covers the following areas:

1.	 General Management of IPC
2.	 Staff Health
3.	 Staff Training
4.	 Policies Procedures and Guidelines
5.	 Waiting Room
6.	 Waiting Room – Toys
7.	 Toilets
8.	 Baby Changing Room
9.	 Treatment Rooms
10.	 Consulting Rooms
11.	 Storerooms
12.	 Cleaners/Domestic Room
13.	 Sluice/Dirty Room
14.	 Sharps Handling and Disposal
15.	 Vaccine Storage and Transportation
16.	 Personal Protective Equipment (PPE)
17.	 Specimen Handling
18.	 Equipment
19.	 Waste Management
20.	 Infection Prevention & Control (IPC) Inspection – Action Plan 
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FEEDBACK

Ensure the completed audit tool is reviewed and the findings shared with the Practice Manager and/or 
Registered Manager.

ACTIONS

•	 Draft an action plan in response to all questions answered ‘No’, to demonstrate improvements, 
management of risk and delivery of progress

•	 The action plan must identify: 
 
 
 
 

	» The issue
	» The action(s) taken/to be taken
	» Named individuals responsible for managing and delivering the actions
	» Anticipated delivery timeframes

•	 Give a copy of the audit findings plus action plan to the Practice Manager and/or Registered  
Manager

•	 Ensure the Practice Manager shares the audit findings and actions required with staff, celebrating 
success, and identifying areas of improvements required

mailto:info%40qcs.co.uk?subject=
http://www.qcs.co.uk
https://www.facebook.com/QualityComplianceSystems/
https://twitter.com/UKQCS
https://www.linkedin.com/company/quality-compliance-systems/
https://www.youtube.com/channel/UCOKZVZF8eiIyRc5tP1XO_kA
http://www.qcs.co.uk


INFECTION  PREVENTION & CONTROL 
(IPC) AUDIT FOR GENERAL PRACTICE

t: 0333 405 33 33	 e: info@qcs.co.uk	 w: www.qcs.co.uk

4

GENERAL MANAGEMENT OF IPC

1.	 Is there a named lead person responsible for IPC? 
e.g. Nurse Name 

2.	 Does the job description of the named lead person 
outline their responsibilities in respect of IPC? 

3.	 Is IPC an agenda item at practice meetings? 

4.	 Are contact details for the local IPC team up to 
date and available? 

5.	 Is there a system for reporting and documenting 
IPC related incidents? 

6.	 Have any IPC related audits been carried out? e.g. 
hand hygiene 

7.	 Is IPC monitoring fed back to staff?  
e.g. at practice/staff meetings 

8.	 Are local risk assessments available which 
address or conflict with IPC?  
e.g. risk register, SEAs

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments
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STAFF HEALTH

1.	 Do Practice policies require staff to be offered 
immunisation in line with current guidance? 

2.	 Have all staff had the necessary immunisations 
based on their role? 

3.	 Is there a process for staff exclusion or 
adjustments at work regarding IPC? 

4.	 Are staff aware of the sharps/needlestick injury 
procedure? 

5.	 Are notices available for staff to inform them of 
the management of a needlestick contamination 
injury? 

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

STAFF TRAINING

1.	 Is IPC included in induction training? e.g. hand 
hygiene, PPE, sharps, needlestick injuries, waste 
handling 

2.	 Have all staff received mandatory IPC training? 
including specimen handling and bodily fluid 
spillages 

3.	 Is there a process to review and update all staff 
IPC training? 

YES NO Comments

YES NO Comments

YES NO Comments

Use the QCS Staff Skills and Training Matrix
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POLICIES PROCEDURES AND GUIDELINES

1.	 Are IPC policies up to date and accessible to all 
staff? 

2.	 Is IPC considered before purchasing equipment? 

3.	 Are there comprehensive written cleaning 
schedules, standards, and procedures? 

4.	 Are there clearly outlined staff responsibilities for 
cleaning dedicated areas and equipment? 

5.	 Are cleaning processes checked and audited 
regularly? 
e.g. cleaning program 

6.	 Are up-to-date cleaning schedules clearly 
displayed? 

7.	 Does the Practice have a system for carpet 
cleaning, where appropriate?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

WAITING ROOM

1.	 Is the environment visibly clean? e.g. walls, 
windowsills, ceilings, fans & light fittings 

2.	 Is the environment free from any visible damage? 
e.g. flaking paint, damaged walls/doors/surfaces 

3.	 Is furniture made of impermeable and washable 
material?

YES NO Comments

YES NO Comments

YES NO Comments
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4.	 Are all furnishings and fittings visibly clean? 

5.	 Are all furnishings and fittings in a good state of 
repair? 

6.	 Are all surfaces smooth, impervious (for easy 
cleaning) and with coved edges? 

7.	 Is the floor visibly clean? 

8.	 Is the flooring in a good state of repair? 

9.	 Is the environment tidy and uncluttered? 

10.	Is there a record of cleaning which includes 
frequency of cleaning? 

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

WAITING ROOM – TOYS 

1.	 Is there a procedure for the cleaning management 
of toys, if provided? 

2.	 Is there a record of cleaning toys which includes 
the frequency of cleaning? 

3.	 Is there a designated storage area for toys? 

4.	 Is the storage area or toy box visibly clean? 

5.	 Are all toys visibly clean? 

6.	 Are toys made of an easy clean material? 

7.	 Are children’s books clean and undamaged, if 
provided?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

May not be relevant during the pandemic if toys are removed
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TOILETS

1.	 Are all the toilet environments visibly clean?  
e.g. walls, windows, extraction fans, light fittings 

2.	 Are all the environments free from any visible 
damage? e.g. flaking paint, damaged walls/doors/
surface 

3.	 Are all surfaces smooth, impervious (for easy 
cleaning) and with coved edges? 

4.	 Are all the toilet floors visibly clean? 

5.	 Are all the toilet floors washable and impervious to 
moisture? 

6.	 Are the toilet floors in a good state of repair? 

7.	 Are there designated hand wash sinks?  

8.	 Are the handwash sinks accessible? e.g. check for 
obstructions 

9.	 Are all handwash sinks in a good state of repair? 

10.	Are all handwash sinks visibly clean? e.g. 
plugholes and overflows 

11.	Are all handwash sinks free from unnecessary 
items? e.g. mugs, medicine pots 

12.	Is liquid soap dispensed from a single dispenser? 

13.	Are all soap dispensers wall mounted? 

14.	Are all soap dispensers visibly clean? e.g. free 
from build up of soap and debris 

15.	Are paper towels available from an enclosed 
dispenser?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments
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16.	Are paper towel dispensers visibly clean? 

17.	Are promotional hand hygiene posters displayed in 
each toilet area? Laminated and clean 

18.	Are there hands-free domestic waste bins 
available for the disposal of paper towels? 

19.	Are all foot pedals of domestic waste bins in good 
working order? 

20.	Are all domestic waste bins visibly clean?  
e.g. lid and pedal 

21.	Are the domestic waste bins in good condition? 

22.	Are facilities available for sanitary waste?  
e.g. sanitary bin 

23.	Are all toilets visibly clean?  

24.	Are all toilets in a good state of repair? e.g. toilet 
seat 

25.	Is there a system in place to ensure that toilet 
cleaning can be carried out as needed? 

26.	Are all toilet brushes and holders visibly clean? 
 if provided

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

BABY CHANGING ROOM

1.	 Is the environment visibly clean? e.g. walls, 
windows, extraction fans, light fittings 

2.	 Is the environment free from any visible damage? 
e.g. flaking paint, damaged walls/doors/surface

YES NO Comments

YES NO Comments
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3.	 Are all surfaces smooth, impervious (for easy 
cleaning) and with coved edges? 

4.	 Is the floor visibly clean? 

5.	 Is the floor covering washable and impervious to 
moisture? 

6.	 Is the floor covering in a good state of repair? 

7.	 Is there a designated hand wash sink?  

8.	 Is the handwash sink accessible? e.g. check for 
obstructions 

9.	 Is the handwash sink in a good state of repair? 

10.	Is the handwash sink visibly clean? e.g. plugholes 
and overflows 

11.	Is the handwash sink free from unnecessary 
items? e.g. mugs, medicine pots 

12.	Is liquid soap dispensed from a single dispenser? 

13.	Are all soap dispensers wall mounted? And out of 
reach of children? 

14.	Is the soap dispenser visibly clean? e.g. free from 
build-up of soap and debris 

15.	Are paper towels available from an enclosed 
dispenser? 

16.	Is the paper towel dispenser visibly clean?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments
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17.	Is a promotional hand hygiene poster displayed? 
Laminated and clean 

18.	Is there a hands-free domestic waste bin available 
for the disposal of paper towels? 

19.	Is the foot pedal of the domestic waste bins in 
good working order? 

20.	Is the domestic waste bin visibly clean?  
e.g. lid and pedal 

21.	Is the domestic waste bin in good condition? 

22.	Is information displayed for parents on how to 
keep the changing area clean after each use? 

23.	Are cleaning materials available for parents to use, 
if necessary?  

24.	Is a soft plastic changing mat available and intact?  

25.	Are cleaning surface wipes and instructions 
provided for the changing mat if provided? 

26.	Is there a foot operated pedal bin designated for 
the disposal of nappies? 

27.	Is the foot pedal of the nappy waste bin in good 
working order? 

28.	Is the nappy waste bin visibly clean? 

29.	Is the nappy waste bin in good condition?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments
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TREATMENT ROOMS

1.	 Are the environments visibly clean? e.g. walls, 
windows, light fittings 

2.	 Are the environments free from any visible 
damage? e.g. flaking paint, damaged walls/doors/
surfaces 

3.	 Is furniture made of impermeable and washable 
materials? e.g. couch, chairs 

4.	 Are all furnishings and fittings visibly clean? 

5.	 Are all furnishings and fittings in a good state of 
repair? 

6.	 Are all surfaces smooth, impervious (for easy 
cleaning) and with coved edges? 

7.	 Are all floors visibly clean? 

8.	 Are all floor coverings washable and impervious to 
moisture? 

9.	 Are all floor coverings in a good state of repair? 

10.	Are there designated hand wash sinks?  

11.	Are the hand wash sinks plug free? 

12.	Are the hand wash basins overflow free? 

13.	Are the plug holes offset so the water does not 
flow directly into them? 

14.	Are elbow/sensor taps available?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

Use multiple sheets for each treatment room if required
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15.	If there are not elbow or sensor taps, do staff know 
how to turn of the tap using a paper towel? 

16.	Are mixer taps or thermostatically controlled water 
available? 

17.	Are hand wash sinks accessible? e.g. check for 
obstructions 

18.	Are hand wash sinks in a good state of repair? 

19.	Are hand wash sinks visibly clean? 

20.	Are hand wash sinks free from unnecessary 
items? e.g. mugs, medicine pots 

21.	Is liquid soap dispensed from individual 
dispensers? 

22.	Are all soap dispensers wall mounted? 

23.	Are all soap dispensers visibly clean? e.g. free 
from build-up of soap and debris 

24.	Are paper towels available from an enclosed 
dispenser? 

25.	Are paper towel dispensers visibly clean? 

26.	Are promotional hand hygiene posters displayed in 
each toilet area? Laminated and clean 

27.	Are there hands-free domestic waste bins 
available for the disposal of paper towels? 

28.	Are all foot pedals of domestic waste bins in good 
working order? 

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

mailto:info%40qcs.co.uk?subject=
http://www.qcs.co.uk
https://www.facebook.com/QualityComplianceSystems/
https://twitter.com/UKQCS
https://www.linkedin.com/company/quality-compliance-systems/
https://www.youtube.com/channel/UCOKZVZF8eiIyRc5tP1XO_kA
http://www.qcs.co.uk


INFECTION  PREVENTION & CONTROL 
(IPC) AUDIT FOR GENERAL PRACTICE

t: 0333 405 33 33	 e: info@qcs.co.uk	 w: www.qcs.co.uk

14

29.	Are all domestic waste bins visibly clean? e.g. lid 
and pedal 

30.	Are the domestic waste bins in good condition? 

31.	Are alcohol-based hand sanitisers wall mounted? 

32.	Are there designated work surface/trolley for 
clinical procedures? e.g. dressings 

33.	Are dressing trolleys/trays structurally sound and 
in a good state of repair? 

34.	Are dressing trolley/trays visibly clean? 

35.	Are all products stored above floor level? 

36.	Is there sufficient storage space? 

37.	Are all work surfaces free from clutter? 

38.	Are shelves used to store sterile items visibly 
clean? 

39.	Are all cupboards visibly clean? 

40.	Are all vaccine fridges used for the storage of 
vaccines or medicines only? Not for any food 

41.	Are all examination couch covers impervious and 
washable? 

42.	Are all couch/chairs visibly clean? 
Check frame and legs 

43.	Are all couch/chairs in a good state of repair? 

44.	Are disposable couch roll/sheets changed in 
between patients?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments
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45.	Are couch rolls stored off the floor on couch roll 
holders? 

46.	Are all curtains visibly clean and on a cleaning/
replacement schedule based on your own risk 
assessments and system in place to ensure that 
curtains are cleaned or changed as appropriate? 

47.	Are individual fabric items laundered after single 
use? If used e.g. blankets, pillowcases, sheets 

48.	Are correctly labelled, hands free (clinical) waste 
bins available for the disposal of offensive waste?  

49.	Are all foot pedals of the offensive waste bins in 
good working order? 

50.	Are all offensive waste bins visibly clean, including 
lid and pedal?  
Externally and internally 

51.	Are all offensive waste bins in good condition? 
Check for damage, rust 

52.	Are labelled hands-free waste bins available for 
the disposal of infectious/healthcare risk waste?  

53.	Are foot pedals of the infectious/healthcare risk 
waste bin in good working order? 

54.	Are all infectious/healthcare risk waste bins visibly 
clean, including lid and pedal? 

55.	Are all the infectious/healthcare risk waste bins in 
good condition?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments
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CONSULTING ROOMS

1.	 Are all consulting rooms visibly clean? e.g. walls, 
windows, light fittings 

2.	 Are consulting rooms free from any visible 
damage? e.g. flaking paint, damaged walls, doors  

3.	 Is all furniture made of impermeable and washable 
materials? 

4.	 Is the furniture visibly clean including the 
underside of tables? 

5.	 Is the furniture in a good state of repair? 
Check for rips and tears 

6.	 Are all surfaces smooth, impervious  
(for easy cleaning) and with coved edges? 

7.	 Are all floors visibly clean?  
Edges and corners free from dust and grit 

8.	 Is all flooring in a good state of repair? 
Check for rips and tears 

9.	 Are there designated hand wash sinks? 

10.	Are the hand wash sinks plug free? 

11.	Are the hand wash sinks overflow free?  
i.e. does not have an overflow 

12.	Is the waste offset so the water does not flow 
directly into it? Not directly into the plug hole 

13.	Are elbow/sensor taps available?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

Use multiple sheets for each consulting room if required
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14.	If there are not any elbow or sensor taps, are 
clinicians and staff aware of how to turn off the 
taps with a paper towel? 

15.	Are mixer taps or thermostatically controlled water 
available? Check the temperature 

16.	Are hand wash sinks accessible? Free from 
obstructions e.g. equipment 

17.	Are all hand wash sinks in a good state of repair? 
No cracks or chips 

18.	Are all hand wash sinks visibly clean? Check for 
build-up of limescale 

19.	Are all hand wash sinks free from items such as 
mugs? 

20.	Is soap dispensed from a single use 
cartridge? Check there is enough 

21.	Are liquid soap dispensers wall mounted? 

22.	Are soap dispensers visibly clean?  
Check nozzle for build-up of soap and debris 

23.	Are paper towels available from enclosed 
dispensers? 

24.	Are paper towel dispensers visibly clean? 

25.	Are promotional hand hygiene posters displayed? 

26.	Are hands-free domestic waste bins available for 
the disposal of paper towels?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments
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27.	Are foot pedals of the domestic waste bins in good 
working order? Do they open the lid? 

28.	Are domestic waste bins visibly clean, including 
lids and pedals? 

29.	Are domestic waste bins in good condition? 

30.	Are alcohol-based hand rub bottles available at 
the point of care? 

31.	Is there sufficient storage space? 
e.g. not stored on the floor or tops of cupboards 

32.	Are all areas free from clutter and inappropriate 
items? 

33.	Are all examination couch covers impervious and 
washable? 

34.	Are disposable couch roll/sheets changed in 
between patients? 

35.	Are couch/chairs visibly clean including frame and 
legs? 

36.	Are couch/chairs in a good state of repair?  
e.g. no rips, tears or damage 

37.	Are couch rolls stored off the floor on couch roll 
holders? 

38.	Are all curtains visibly clean and on a cleaning/
replacement schedule based on your risk 
assessments and agreed standards? 

39.	Are individual fabric items laundered after single 
use, if used?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments
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40.	Are hands free waste bins available for the 
disposal of offensive waste?  

41.	Are foot pedals of the offensive waste bins in good 
working order? 

42.	Are offensive waste bins visibly clean, including lid 
and pedal? 

43.	Are offensive waste bins in good condition?  

44.	Are hands free waste bins available for the 
disposal of infectious/healthcare risk waste? 

45.	Are foot pedals of the infectious/healthcare risk 
waste bins in good working order including lid and 
pedal? 

46.	Are infectious/healthcare risk waste bins visibly 
clean, including lid and pedal? 

47.	Are infectious/healthcare risk waste bins in good 
condition?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

STORE ROOMS

1.	 Is the environment visibly clean?  
e.g. walls, shelves, light fittings 

2.	 Is the environment free from any visible damage? 
e.g. flaking paint/damaged walls/shelve 

3.	 Are all furnishings and fittings visibly clean? 

4.	 Are all furnishings and fittings in a good state of 
repair?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments
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5.	 Is the floor visibly clean? 

6.	 Is the floor covering washable and impervious to 
moisture? Is it appropriate for the room? 

7.	 Is the flooring in a good state of repair?  

8.	 Are all items of equipment or supplies stored off 
the floor? 

9.	 Is the environment tidy and uncluttered? e.g. 
accessible for cleaning 

10.	Are items stored appropriately?  
e.g. boxes with lids where necessary

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

CLEANERS/DOMESTIC ROOM

1.	 Is there a disposal unit for the disposal of 
contaminated wastewater? 

2.	 Is the unit for the disposal of contaminated 
wastewater visibly clean? 

3.	 Are mops and buckets stored clean and dry? 

4.	 Are detachable mop bucket wringers removed and 
changed daily? 

5.	 Are mop heads laundered or disposable? 

6.	 Is there a colour coding system in place for 
cleaning equipment? Check poster displayed

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments
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7.	 Is cleaning equipment and machinery left clean 
and dry after use? 

8.	 Are cleaning cloths laundered or disposable? 

9.	 Is there a low-level facility for staff to fill buckets 
with water for cleaning?

YES NO Comments

YES NO Comments

YES NO Comments

SLUICE/DIRTY ROOM

1.	 Is there a dedicated deep sink for washing used 
equipment? 

2.	 Is there a disposal unit available for the disposal of 
body fluids? 

3.	 Are cleaning/disinfectant products available 
for decontamination of equipment and the 
environment? 

4.	 Are spillage kits, or alternative, available for use on 
body fluid spillages? 

5.	 Are staff aware of the procedures to be used when 
removing body fluid spillages? 

6.	 Is personal protective equipment (PPE) available? 

7.	 Are staff aware of the procedures to be used when 
removing body fluid spillages?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments
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SHARPS HANDLING AND DISPOSAL

1.	 Are staff aware of the procedure for managing a 
vaccination contamination injury? 

2.	 Do the sharps containers conform to the safety 
standard (HTM) 07-01 ‘Safe Management of 
Healthcare Waste’ 

3.	 Are sharps containers assembled correctly? 

4.	 Are all sharps containers labelled or tagged with 
date, locality and a signature on assembly? 

5.	 Are all sharps bins free from protruding sharps? 

6.	 Are the contents of all sharps containers below the 
‘fill line’? 

7.	 Are sharps containers in use safely positioned and 
out of reach of vulnerable people? 

8.	 Are sharps container lids temporarily closed in 
between use? 

9.	 Are sharps disposed of safely and at the point of 
use? 

10.	Are used needles and syringes discarded as a 
complete single unit? 

11.	Are used sharps disposed of without  
re-sheathing? 

12.	Has training been provided where needle safe 
devices are in use? 

13.	Are locked sharps containers stored in a secure 
facility away from public access until collected for 
disposal?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments
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VACCINE STORAGE AND TRANSPORTATION

1.	 Is there a procedure/policy for the receipt, storage 
and transport of vaccines available? 

2.	 Is an audit completed at least annually? 

3.	 Is there a named individual who is responsible for 
receiving and storing vaccines? 

4.	 Is there a named deputy who is responsible for 
receiving and storing vaccines? 

5.	 Have staff attended training which includes 
guidelines and information on vaccine, storage 
and the maintenance of the cold chain? 

6.	 Are all vaccines checked against the delivery note? 

7.	 Are vaccines placed in designated vaccine fridges 
on delivery? 

8.	 Are vaccine types, brands, quantities, batch 
numbers, expiry dates and date and time received 
recorded? 

9.	 Are the vaccines stored in designated vaccine 
fridges which is fit for purpose, and not a domestic 
type? 

10.	Do fridges have an uninterrupted electrical supply? 

11.	Are fridges situated away from a heat source and 
is air able to freely circulate around it? 

12.	Are the contents evenly distributed within the 
fridges to allow air to circulate? 

13.	Is there no more than four weeks’ worth of 
vaccines?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments
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14.	Are fridges locked? 

15.	Are fridges kept in an area with restricted public 
access? 

16.	Are vaccines stored in their original packaging? 

17.	Are vaccines in date? 

18.	Are vaccine stocks rotated and used according to 
date? 

19.	Are fridges serviced on a regular basis in line with 
manufacturer’s instructions? 

20.	Are fridges checked and cleaned monthly? 

21.	Are vaccines kept in an approved cool box with a 
maximum and minimum thermometer, or in an 
alternative fridge if it is necessary to move them? 

22.	Are temperature checks performed and recorded 
each working day? 

23.	Are maximum and minimum temperature 
thermometers used? 

24.	Are recorded temperatures within the acceptable 
range of 2 - 8 degrees C? 

25.	Do fridges have an alarm which activates when its 
temperature exceeds 8 degrees C, or when it falls 
below 2 degrees C? 

26.	Is there a system in place for safe disposal of 
expired/surplus/damaged vaccines? 

27.	Are vaccines only removed from the fridge 
immediately before leaving for an external session 
such as a home visit?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments
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28.	Are vaccines returned immediately to the fridge 
after an external session? 

29.	During transport, are vaccines wrapped in 
insulation material (e.g. bubble wrap) and stored in 
a suitable approved cool box with maximum and 
minimum thermometer with cool packs?

YES NO Comments

YES NO Comments

PERSONAL PROTECTIVE EQUIPMENT (PPE)

1.	 Are single use plastic aprons available? 

2.	 Are single use plastic aprons stored appropriately 
away from the risk of contamination? 

3.	 Is a single use apron worn when in contact 
or anticipated contact with body fluids or 
contaminated items or significant physical 
contact? 

4.	 Are single use aprons worn as single use items 
and changed between every procedure? 

5.	 Is there a range of sizes of sterile and non-sterile 
powder free gloves available? 

6.	 Are gloves stored appropriately?  
e.g. away from contamination and heat source 

7.	 Are gloves worn when any invasive procedure is 
performed? 

8.	 Are gloves worn when in contact or anticipated 
contact with body fluids or in potential contact 
with contaminated items?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments
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9.	 Are gloves removed after care activity and then 
hand hygiene performed? 

10.	Is eye and face protection worn by staff when 
anticipating contact with blood and body fluids 
with a high risk of splashing into the face and 
eyes?

YES NO Comments

YES NO Comments

SPECIMEN HANDLING

1.	 Is there a procedure for specimen handling? 

2.	 Have all staff handling/transporting specimens, 
including reception staff, received appropriate 
training as specified in the procedure? 

3.	 Are patients provided with an appropriate 
specimen container if required to produce 
specimens at home/clinic? 

4.	 Are specimens in the appropriate container for the 
particular specimen type? 

5.	 Are specimen containers sealed in a designated 
plastic transit bag? 

6.	 Are specimens awaiting transit kept in a 
designated area away from the public and staff 
social/rest areas? 

7.	 Is a designated specimen fridge available where 
required? 

8.	 Are specimens stored in a dedicated fridge which 
is separate to food, medicines and vaccines?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments
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9.	 Are specimens transported in a suitable container? 

10.	Are specimen transport boxes visibly clean?

YES NO Comments

YES NO Comments

EQUIPMENT

1.	 Is all equipment on a cleaning schedule? 

2.	 Are cleaning schedules completed, signed and 
up to date with frequencies and responsibilities 
identified? 

3.	 Are cleaning products available for routine 
cleaning of equipment? 

4.	 Are items sent for service, inspection or repair, 
appropriately cleaned and/or disinfected, and a 
label of contamination status attached? 

5.	 Are single use items disposed of after use? 

6.	 Can staff identify single use items?  
e.g. the symbol used to indicate single use items 

7.	 Are sterile products stored above floor level, if 
used? 

8.	 Are sterile packs sealed and undamaged? 

9.	 Are all sterile items in date? 

10.	Are re-usable instruments returned to a sterile 
services provider for Decontamination, if used? 

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

mailto:info%40qcs.co.uk?subject=
http://www.qcs.co.uk
https://www.facebook.com/QualityComplianceSystems/
https://twitter.com/UKQCS
https://www.linkedin.com/company/quality-compliance-systems/
https://www.youtube.com/channel/UCOKZVZF8eiIyRc5tP1XO_kA
http://www.qcs.co.uk


INFECTION  PREVENTION & CONTROL 
(IPC) AUDIT FOR GENERAL PRACTICE

t: 0333 405 33 33	 e: info@qcs.co.uk	 w: www.qcs.co.uk

28

11.	Are sterile instrument trays traceable? 

12.	Are used instruments (awaiting collection) stored 
in a rigid, lidded container? 

13.	Is all medical equipment in a good state of repair? 

14.	Is all reusable equipment routinely cleaned 
between every patient with general purpose 
detergent or as per local policy/manufacturer’s 
instructions where this differs? 

15.	Is all blood pressure monitoring equipment visibly 
clean? 

16.	Are all stethoscopes visibly clean? 

17.	Is blood glucose monitoring equipment visibly 
clean? 

18.	Are oxygen saturation probes visibly clean? 

19.	Are ophthalmoscopes visibly clean and in a good 
state of repair? 

20.	Are the otoscopes (auroscopes) visibly clean and 
in a good state of repair? 

21.	Are dopplers visibly clean? 

22.	Are tourniquets single use or decontaminated 
between uses?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments
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WASTE MANAGEMENT

1.	 Are waste bags always tied securely? 

2.	 Are separate waste streams available in 
accordance with local guidance? e.g. different 
colour bags 

3.	 Are infectious/healthcare risk waste bags labelled 
before storage and disposal? 

4.	 Are offensive waste bags labelled before storage 
and disposal? 

5.	 Is infectious/healthcare risk waste stored 
separately to domestic waste in a secure 
designated storage facility/area? 

6.	 Is offensive waste stored separately to domestic 
waste in a secure designated storage facility/area?  

7.	 Is infectious/healthcare risk waste removed by a 
registered contractor with a valid licence? 

8.	 Is offensive waste removed by a registered 
contractor with a valid licence? 

9.	 Are outside waste containers or storage/waste 
compound areas secure? 

10.	Are outside waste containers or storage/
waste compound areas kept clean and tidy and 
without evidence of vermin and/or inappropriate/
extraneous items?

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments

YES NO Comments
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  Practice Name

  Date of IPC Audit

  IPC Lead

  Names of staff who carried out the audit

INFECTION PREVENTION & CONTROL (IPC) INSPECTION 
ACTION PLAN

Issue / Concern / Deficiency
Action(s) 

Taken/To Be 
Taken

By Whom
(Name/Role)

Timescale / 
Review Date

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

COMPLETED AND SIGNED ON BEHALF OF THE PRACTICE:
  Name

  Designation

  Signature

  Date Completed

mailto:info%40qcs.co.uk?subject=
http://www.qcs.co.uk
https://www.facebook.com/QualityComplianceSystems/
https://twitter.com/UKQCS
https://www.linkedin.com/company/quality-compliance-systems/
https://www.youtube.com/channel/UCOKZVZF8eiIyRc5tP1XO_kA
http://www.qcs.co.uk

	Check Box 6: Off
	Check Box 7: Off
	Text Field 45: 
	Check Box 13: Off
	Check Box 14: Off
	Text Field 47: 
	Check Box 17: Off
	Check Box 18: Off
	Text Field 49: 
	Check Box 11: Off
	Check Box 12: Off
	Text Field 46: 
	Check Box 19: Off
	Check Box 20: Off
	Text Field 50: 
	Check Box 15: Off
	Check Box 16: Off
	Text Field 48: 
	Check Box 21: Off
	Check Box 22: Off
	Text Field 51: 
	Check Box 23: Off
	Check Box 24: Off
	Text Field 52: 
	Check Box 25: Off
	Check Box 26: Off
	Text Field 53: 
	Check Box 27: Off
	Check Box 28: Off
	Text Field 54: 
	Check Box 29: Off
	Check Box 30: Off
	Text Field 55: 
	Check Box 31: Off
	Check Box 32: Off
	Text Field 56: 
	Check Box 33: Off
	Check Box 34: Off
	Text Field 57: 
	Check Box 37: Off
	Check Box 38: Off
	Text Field 60: 
	Check Box 39: Off
	Check Box 40: Off
	Text Field 61: 
	Check Box 41: Off
	Check Box 42: Off
	Text Field 62: 
	Check Box 43: Off
	Check Box 44: Off
	Text Field 63: 
	Check Box 55: Off
	Check Box 56: Off
	Text Field 69: 
	Check Box 49: Off
	Check Box 50: Off
	Text Field 66: 
	Check Box 57: Off
	Check Box 58: Off
	Text Field 70: 
	Check Box 45: Off
	Check Box 46: Off
	Text Field 64: 
	Check Box 59: Off
	Check Box 60: Off
	Text Field 71: 
	Check Box 51: Off
	Check Box 52: Off
	Text Field 67: 
	Check Box 47: Off
	Check Box 48: Off
	Text Field 65: 
	Check Box 61: Off
	Check Box 62: Off
	Text Field 72: 
	Check Box 53: Off
	Check Box 54: Off
	Text Field 68: 
	Text Field 110: 
	Text Field 111: 
	Text Field 112: 
	Text Field 113: 
	Text Field 114: 
	Text Field 115: 
	Text Field 116: 
	Text Field 117: 
	Text Field 118: 
	Text Field 119: 
	Check Box 63: Off
	Check Box 64: Off
	Text Field 73: 
	Check Box 69: Off
	Check Box 70: Off
	Text Field 76: 
	Check Box 77: Off
	Check Box 78: Off
	Text Field 80: 
	Check Box 65: Off
	Check Box 66: Off
	Text Field 74: 
	Check Box 71: Off
	Check Box 72: Off
	Text Field 77: 
	Check Box 79: Off
	Check Box 80: Off
	Text Field 81: 
	Check Box 85: Off
	Check Box 86: Off
	Text Field 84: 
	Check Box 67: Off
	Check Box 68: Off
	Text Field 75: 
	Check Box 73: Off
	Check Box 74: Off
	Text Field 78: 
	Check Box 81: Off
	Check Box 82: Off
	Text Field 82: 
	Check Box 87: Off
	Check Box 88: Off
	Text Field 85: 
	Check Box 75: Off
	Check Box 76: Off
	Text Field 79: 
	Check Box 83: Off
	Check Box 84: Off
	Text Field 83: 
	Check Box 89: Off
	Check Box 90: Off
	Text Field 86: 
	Text Field 120: 
	Text Field 121: 
	Text Field 122: 
	Text Field 123: 
	Text Field 124: 
	Text Field 125: 
	Text Field 126: 
	Text Field 127: 
	Text Field 128: 
	Text Field 129: 
	Text Field 130: 
	Text Field 131: 
	Text Field 133: 
	Text Field 134: 
	Text Field 135: 
	Check Box 91: Off
	Check Box 92: Off
	Text Field 87: 
	Check Box 93: Off
	Check Box 94: Off
	Text Field 88: 
	Check Box 103: Off
	Check Box 104: Off
	Text Field 93: 
	Check Box 1011: Off
	Check Box 1012: Off
	Text Field 97: 
	Check Box 95: Off
	Check Box 96: Off
	Text Field 89: 
	Check Box 97: Off
	Check Box 98: Off
	Text Field 90: 
	Check Box 105: Off
	Check Box 106: Off
	Text Field 94: 
	Check Box 1013: Off
	Check Box 1014: Off
	Text Field 98: 
	Check Box 99: Off
	Check Box 100: Off
	Text Field 91: 
	Check Box 107: Off
	Check Box 108: Off
	Text Field 95: 
	Check Box 1015: Off
	Check Box 1016: Off
	Text Field 99: 
	Check Box 101: Off
	Check Box 102: Off
	Text Field 92: 
	Check Box 109: Off
	Check Box 1010: Off
	Text Field 96: 
	Check Box 1017: Off
	Check Box 1018: Off
	Text Field 100: 
	Check Box 1019: Off
	Check Box 1020: Off
	Text Field 101: 
	Text Field 136: 
	Text Field 137: 
	Text Field 138: 
	Text Field 139: 
	Text Field 140: 
	Text Field 141: 
	Text Field 142: 
	Text Field 143: 
	Text Field 144: 
	Text Field 145: 
	Text Field 146: 
	Text Field 147: 
	Text Field 148: 
	Text Field 149: 
	Text Field 150: 
	Check Box 1021: Off
	Check Box 1022: Off
	Text Field 102: 
	Check Box 1023: Off
	Check Box 1024: Off
	Text Field 103: 
	Check Box 1031: Off
	Check Box 1032: Off
	Text Field 107: 
	Check Box 1039: Off
	Check Box 1040: Off
	Text Field 1011: 
	Check Box 1025: Off
	Check Box 1026: Off
	Text Field 104: 
	Check Box 1033: Off
	Check Box 1034: Off
	Text Field 108: 
	Check Box 1041: Off
	Check Box 1042: Off
	Text Field 1012: 
	Check Box 1045: Off
	Check Box 1046: Off
	Text Field 1014: 
	Check Box 1043: Off
	Check Box 1044: Off
	Text Field 1013: 
	Check Box 1047: Off
	Check Box 1048: Off
	Text Field 1015: 
	Check Box 1027: Off
	Check Box 1028: Off
	Text Field 105: 
	Check Box 1035: Off
	Check Box 1036: Off
	Text Field 109: 
	Check Box 1037: Off
	Check Box 1038: Off
	Text Field 1010: 
	Text Field 151: 
	Text Field 152: 
	Text Field 153: 
	Text Field 154: 
	Text Field 155: 
	Text Field 156: 
	Text Field 157: 
	Text Field 158: 
	Text Field 159: 
	Text Field 160: 
	Text Field 161: 
	Text Field 162: 
	Text Field 163: 
	Check Box 1029: Off
	Check Box 1030: Off
	Text Field 106: 
	Check Box 1051: Off
	Check Box 1052: Off
	Text Field 1017: 
	Check Box 1055: Off
	Check Box 1056: Off
	Text Field 1019: 
	Check Box 1063: Off
	Check Box 1064: Off
	Text Field 1023: 
	Check Box 1059: Off
	Check Box 1060: Off
	Text Field 1021: 
	Check Box 1065: Off
	Check Box 1066: Off
	Text Field 1024: 
	Check Box 1071: Off
	Check Box 1072: Off
	Text Field 1027: 
	Check Box 1049: Off
	Check Box 1050: Off
	Text Field 1016: 
	Check Box 1053: Off
	Check Box 1054: Off
	Text Field 1018: 
	Check Box 1057: Off
	Check Box 1058: Off
	Text Field 1020: 
	Check Box 1067: Off
	Check Box 1068: Off
	Text Field 1025: 
	Check Box 1073: Off
	Check Box 1074: Off
	Text Field 1028: 
	Check Box 1061: Off
	Check Box 1062: Off
	Text Field 1022: 
	Check Box 1069: Off
	Check Box 1070: Off
	Text Field 1026: 
	Text Field 166: 
	Text Field 167: 
	Text Field 168: 
	Text Field 169: 
	Text Field 170: 
	Text Field 171: 
	Text Field 172: 
	Text Field 173: 
	Text Field 174: 
	Text Field 175: 
	Text Field 176: 
	Text Field 177: 
	Text Field 178: 
	Text Field 179: 
	Text Field 180: 
	Check Box 1075: Off
	Check Box 1076: Off
	Text Field 1029: 
	Check Box 1079: Off
	Check Box 1080: Off
	Text Field 1031: 
	Check Box 1087: Off
	Check Box 1088: Off
	Text Field 1035: 
	Check Box 1083: Off
	Check Box 1084: Off
	Text Field 1033: 
	Check Box 1089: Off
	Check Box 1090: Off
	Text Field 1036: 
	Check Box 1095: Off
	Check Box 1096: Off
	Text Field 1039: 
	Check Box 1077: Off
	Check Box 1078: Off
	Text Field 1030: 
	Check Box 1081: Off
	Check Box 1082: Off
	Text Field 1032: 
	Check Box 1091: Off
	Check Box 1092: Off
	Text Field 1037: 
	Check Box 1097: Off
	Check Box 1098: Off
	Text Field 1040: 
	Check Box 1085: Off
	Check Box 1086: Off
	Text Field 1034: 
	Check Box 1093: Off
	Check Box 1094: Off
	Text Field 1038: 
	Check Box 1099: Off
	Check Box 10100: Off
	Text Field 1041: 
	Text Field 181: 
	Text Field 182: 
	Text Field 183: 
	Text Field 184: 
	Text Field 185: 
	Text Field 186: 
	Text Field 187: 
	Text Field 188: 
	Text Field 189: 
	Text Field 190: 
	Text Field 191: 
	Text Field 192: 
	Text Field 193: 
	Text Field 194: 
	Text Field 195: 
	Check Box 10101: Off
	Check Box 10102: Off
	Text Field 1042: 
	Check Box 10103: Off
	Check Box 10104: Off
	Text Field 1043: 
	Check Box 101011: Off
	Check Box 101012: Off
	Text Field 1048: 
	Check Box 101017: Off
	Check Box 101018: Off
	Text Field 1052: 
	Check Box 10105: Off
	Check Box 10106: Off
	Text Field 1044: 
	Check Box 10107: Off
	Check Box 10108: Off
	Text Field 1045: 
	Check Box 101013: Off
	Check Box 101014: Off
	Text Field 1049: 
	Check Box 101019: Off
	Check Box 101020: Off
	Text Field 1053: 
	Check Box 10109: Off
	Check Box 10110: Off
	Text Field 1046: 
	Check Box 101015: Off
	Check Box 10112: Off
	Text Field 1050: 
	Check Box 101021: Off
	Check Box 10114: Off
	Text Field 1054: 
	Check Box 10111: Off
	Check Box 101010: Off
	Text Field 1047: 
	Check Box 10113: Off
	Check Box 101016: Off
	Text Field 1051: 
	Check Box 10115: Off
	Check Box 101022: Off
	Text Field 1055: 
	Text Field 196: 
	Text Field 197: 
	Text Field 198: 
	Text Field 199: 
	Text Field 200: 
	Text Field 201: 
	Text Field 202: 
	Text Field 203: 
	Text Field 204: 
	Text Field 205: 
	Text Field 206: 
	Text Field 207: 
	Text Field 208: 
	Text Field 209: 
	Text Field 210: 
	Check Box 101023: Off
	Check Box 101024: Off
	Text Field 1056: 
	Check Box 101025: Off
	Check Box 101026: Off
	Text Field 1057: 
	Check Box 101032: Off
	Check Box 101033: Off
	Text Field 1062: 
	Check Box 101037: Off
	Check Box 101038: Off
	Text Field 1065: 
	Check Box 101042: Off
	Check Box 101043: Off
	Text Field 1068: 
	Check Box 101027: Off
	Check Box 101028: Off
	Text Field 1058: 
	Check Box 101034: Off
	Check Box 101035: Off
	Text Field 1063: 
	Check Box 101039: Off
	Check Box 101040: Off
	Text Field 1066: 
	Check Box 101029: Off
	Check Box 10116: Off
	Text Field 1059: 
	Check Box 10117: Off
	Check Box 101030: Off
	Text Field 1060: 
	Check Box 10118: Off
	Check Box 101031: Off
	Text Field 1061: 
	Check Box 10119: Off
	Check Box 101036: Off
	Text Field 1064: 
	Check Box 10120: Off
	Check Box 101041: Off
	Text Field 1067: 
	Check Box 10121: Off
	Check Box 101044: Off
	Text Field 1069: 
	Text Field 211: 
	Text Field 212: 
	Text Field 213: 
	Text Field 214: 
	Text Field 215: 
	Text Field 216: 
	Text Field 217: 
	Text Field 218: 
	Text Field 219: 
	Text Field 220: 
	Text Field 221: 
	Text Field 222: 
	Text Field 223: 
	Text Field 224: 
	Text Field 225: 
	Check Box 101045: Off
	Check Box 101046: Off
	Text Field 1070: 
	Check Box 101053: Off
	Check Box 101054: Off
	Text Field 1075: 
	Check Box 101058: Off
	Check Box 101059: Off
	Text Field 1078: 
	Check Box 101063: Off
	Check Box 101064: Off
	Text Field 1081: 
	Check Box 101068: Off
	Check Box 101069: Off
	Text Field 1084: 
	Check Box 101047: Off
	Check Box 101048: Off
	Text Field 1071: 
	Check Box 101055: Off
	Check Box 101056: Off
	Text Field 1076: 
	Check Box 101060: Off
	Check Box 101061: Off
	Text Field 1079: 
	Check Box 101065: Off
	Check Box 101066: Off
	Text Field 1082: 
	Check Box 101049: Off
	Check Box 101050: Off
	Text Field 1072: 
	Check Box 10122: Off
	Check Box 101051: Off
	Text Field 1073: 
	Check Box 10123: Off
	Check Box 101052: Off
	Text Field 1074: 
	Check Box 10124: Off
	Check Box 101057: Off
	Text Field 1077: 
	Check Box 10125: Off
	Check Box 101062: Off
	Text Field 1080: 
	Check Box 10126: Off
	Check Box 101067: Off
	Text Field 1083: 
	Check Box 10127: Off
	Check Box 101070: Off
	Text Field 1085: 
	Text Field 226: 
	Text Field 227: 
	Text Field 228: 
	Text Field 229: 
	Text Field 230: 
	Text Field 231: 
	Text Field 232: 
	Text Field 233: 
	Text Field 234: 
	Text Field 235: 
	Text Field 236: 
	Text Field 237: 
	Text Field 238: 
	Text Field 239: 
	Text Field 240: 
	Text Field 256: 
	Check Box 101071: Off
	Check Box 101072: Off
	Text Field 1086: 
	Check Box 101074: Off
	Check Box 101075: Off
	Text Field 1088: 
	Check Box 101080: Off
	Check Box 101081: Off
	Text Field 1092: 
	Check Box 101077: Off
	Check Box 101078: Off
	Text Field 1090: 
	Check Box 101082: Off
	Check Box 101083: Off
	Text Field 1093: 
	Text Field 1096: 
	Check Box 10128: Off
	Check Box 101073: Off
	Text Field 1087: 
	Check Box 10129: Off
	Check Box 101076: Off
	Text Field 1089: 
	Check Box 10131: Off
	Check Box 101084: Off
	Text Field 1094: 
	Check Box 10130: Off
	Check Box 101079: Off
	Text Field 1091: 
	Check Box 10132: Off
	Check Box 101085: Off
	Text Field 1095: 
	Check Box 10133: Off
	Check Box 101088: Off
	Text Field 1097: 
	Text Field 241: 
	Text Field 242: 
	Text Field 243: 
	Text Field 244: 
	Text Field 245: 
	Text Field 246: 
	Text Field 247: 
	Text Field 248: 
	Text Field 249: 
	Text Field 250: 
	Text Field 251: 
	Text Field 252: 
	Text Field 253: 
	Text Field 254: 
	Check Box 101089: Off
	Check Box 101090: Off
	Text Field 1098: 
	Check Box 101094: Off
	Check Box 101095: Off
	Text Field 10101: 
	Check Box 101099: Off
	Check Box 1010100: Off
	Text Field 10104: 
	Check Box 101091: Off
	Check Box 101092: Off
	Text Field 1099: 
	Check Box 101096: Off
	Check Box 101097: Off
	Text Field 10102: 
	Check Box 1010101: Off
	Check Box 1010102: Off
	Text Field 10105: 
	Check Box 1010104: Off
	Check Box 1010105: Off
	Text Field 10107: 
	Check Box 1010107: Off
	Check Box 1010108: Off
	Text Field 10109: 
	Check Box 10101010: Off
	Check Box 10101011: Off
	Text Field 101011: 
	Check Box 10134: Off
	Check Box 101093: Off
	Text Field 10100: 
	Check Box 10135: Off
	Check Box 101098: Off
	Text Field 10103: 
	Check Box 10136: Off
	Check Box 1010103: Off
	Text Field 10106: 
	Check Box 10137: Off
	Check Box 1010106: Off
	Text Field 10108: 
	Check Box 10138: Off
	Check Box 1010109: Off
	Text Field 101010: 
	Text Field 257: 
	Text Field 258: 
	Text Field 259: 
	Text Field 260: 
	Text Field 261: 
	Text Field 262: 
	Text Field 263: 
	Text Field 264: 
	Text Field 265: 
	Text Field 266: 
	Text Field 267: 
	Text Field 268: 
	Text Field 269: 
	Text Field 270: 
	Text Field 271: 
	Check Box 10101012: Off
	Check Box 10101013: Off
	Text Field 101012: 
	Check Box 10101014: Off
	Check Box 10101015: Off
	Text Field 101013: 
	Check Box 10101021: Off
	Check Box 10101022: Off
	Text Field 101018: 
	Check Box 10101027: Off
	Check Box 10101028: Off
	Text Field 101022: 
	Check Box 10101016: Off
	Check Box 10101017: Off
	Text Field 101014: 
	Check Box 10101023: Off
	Check Box 10101024: Off
	Text Field 101019: 
	Check Box 10101029: Off
	Check Box 10101030: Off
	Text Field 101023: 
	Check Box 10139: Off
	Check Box 10101018: Off
	Text Field 101015: 
	Check Box 10140: Off
	Check Box 10101019: Off
	Text Field 101016: 
	Check Box 10142: Off
	Check Box 10101025: Off
	Text Field 101020: 
	Check Box 10141: Off
	Check Box 10101020: Off
	Text Field 101017: 
	Check Box 10143: Off
	Check Box 10101026: Off
	Text Field 101021: 
	Check Box 10144: Off
	Check Box 10101031: Off
	Text Field 101024: 
	Text Field 272: 
	Text Field 273: 
	Text Field 274: 
	Text Field 275: 
	Text Field 276: 
	Text Field 277: 
	Text Field 278: 
	Text Field 279: 
	Text Field 280: 
	Text Field 281: 
	Text Field 282: 
	Text Field 283: 
	Text Field 284: 
	Text Field 285: 
	Text Field 286: 
	Check Box 10101032: Off
	Check Box 10101033: Off
	Text Field 101025: 
	Check Box 10101037: Off
	Check Box 10101038: Off
	Text Field 101028: 
	Check Box 10101034: Off
	Check Box 10101035: Off
	Text Field 101026: 
	Check Box 10101039: Off
	Check Box 10101040: Off
	Text Field 101029: 
	Check Box 10101042: Off
	Check Box 10101043: Off
	Text Field 101031: 
	Check Box 10101045: Off
	Check Box 10101046: Off
	Text Field 101033: 
	Check Box 10101048: Off
	Check Box 10101049: Off
	Text Field 101035: 
	Check Box 10101051: Off
	Check Box 10101052: Off
	Text Field 101037: 
	Check Box 10145: Off
	Check Box 10101036: Off
	Text Field 101027: 
	Check Box 10146: Off
	Check Box 10101041: Off
	Text Field 101030: 
	Check Box 10147: Off
	Check Box 10101044: Off
	Text Field 101032: 
	Check Box 10148: Off
	Check Box 10101047: Off
	Text Field 101034: 
	Check Box 10149: Off
	Check Box 10101050: Off
	Text Field 101036: 
	Text Field 287: 
	Text Field 288: 
	Text Field 289: 
	Text Field 290: 
	Text Field 291: 
	Text Field 292: 
	Text Field 293: 
	Text Field 294: 
	Text Field 295: 
	Text Field 296: 
	Text Field 297: 
	Text Field 298: 
	Text Field 299: 
	Text Field 300: 
	Text Field 301: 
	Check Box 10101053: Off
	Check Box 10101054: Off
	Text Field 101038: 
	Check Box 10101059: Off
	Check Box 10101060: Off
	Text Field 101042: 
	Check Box 10101055: Off
	Check Box 10101056: Off
	Text Field 101039: 
	Check Box 10101061: Off
	Check Box 10101062: Off
	Text Field 101043: 
	Check Box 10101065: Off
	Check Box 10101066: Off
	Text Field 101046: 
	Check Box 10101068: Off
	Check Box 10101069: Off
	Text Field 101048: 
	Check Box 10150: Off
	Check Box 10101057: Off
	Text Field 101040: 
	Check Box 10152: Off
	Check Box 10101063: Off
	Text Field 101044: 
	Check Box 10151: Off
	Check Box 10101058: Off
	Text Field 101041: 
	Check Box 10153: Off
	Check Box 10101064: Off
	Text Field 101045: 
	Check Box 10154: Off
	Check Box 10101067: Off
	Text Field 101047: 
	Check Box 10155: Off
	Check Box 10101070: Off
	Text Field 101049: 
	Text Field 302: 
	Text Field 303: 
	Text Field 304: 
	Text Field 305: 
	Text Field 306: 
	Text Field 307: 
	Text Field 308: 
	Text Field 309: 
	Text Field 310: 
	Text Field 311: 
	Text Field 312: 
	Text Field 313: 
	Text Field 314: 
	Text Field 315: 
	Text Field 316: 
	Text Field 317: 
	Check Box 10101071: Off
	Check Box 10101072: Off
	Text Field 101050: 
	Check Box 10101075: Off
	Check Box 10101076: Off
	Text Field 101053: 
	Check Box 10101079: Off
	Check Box 10101080: Off
	Text Field 101056: 
	Check Box 10101084: Off
	Check Box 10101085: Off
	Text Field 101060: 
	Check Box 10156: Off
	Check Box 10101073: Off
	Text Field 101051: 
	Check Box 10158: Off
	Check Box 10101077: Off
	Text Field 101054: 
	Check Box 10160: Off
	Check Box 10101081: Off
	Text Field 101057: 
	Check Box 10157: Off
	Check Box 10101074: Off
	Text Field 101052: 
	Check Box 10161: Off
	Check Box 10101082: Off
	Text Field 101058: 
	Check Box 10159: Off
	Check Box 10101078: Off
	Text Field 101055: 
	Check Box 10162: Off
	Check Box 10101083: Off
	Text Field 101059: 
	Check Box 10163: Off
	Check Box 10101086: Off
	Text Field 101061: 
	Text Field 3010: 
	Text Field 3011: 
	Text Field 3012: 
	Text Field 3013: 
	Text Field 3014: 
	Text Field 3015: 
	Text Field 3016: 
	Text Field 318: 
	Text Field 319: 
	Text Field 320: 
	Text Field 321: 
	Text Field 322: 
	Text Field 328: 
	Check Box 10101087: Off
	Check Box 10101088: Off
	Text Field 101062: 
	Check Box 10101091: Off
	Check Box 10101092: Off
	Text Field 101065: 
	Check Box 10101095: Off
	Check Box 10101096: Off
	Text Field 101068: 
	Check Box 10164: Off
	Check Box 10101089: Off
	Text Field 101063: 
	Check Box 10166: Off
	Check Box 10101093: Off
	Text Field 101066: 
	Check Box 10168: Off
	Check Box 10101097: Off
	Text Field 101069: 
	Check Box 10170: Off
	Check Box 10101099: Off
	Text Field 101071: 
	Check Box 10165: Off
	Check Box 10101090: Off
	Text Field 101064: 
	Check Box 10167: Off
	Check Box 10101094: Off
	Text Field 101067: 
	Check Box 10169: Off
	Check Box 10101098: Off
	Text Field 101070: 
	Text Field 3017: 
	Text Field 3018: 
	Text Field 3019: 
	Text Field 3020: 
	Text Field 3021: 
	Text Field 3022: 
	Text Field 3023: 
	Text Field 323: 
	Text Field 324: 
	Text Field 325: 
	Text Field 326: 
	Check Box 101010100: Off
	Check Box 101010101: Off
	Text Field 101072: 
	Check Box 101010103: Off
	Check Box 101010104: Off
	Text Field 101074: 
	Check Box 101010106: Off
	Check Box 101010107: Off
	Text Field 101076: 
	Check Box 101010109: Off
	Check Box 1010101010: Off
	Text Field 101078: 
	Check Box 1010101012: Off
	Check Box 1010101013: Off
	Text Field 101080: 
	Check Box 1010101017: Off
	Check Box 1010101018: Off
	Text Field 101083: 
	Check Box 1010101015: Off
	Check Box 1010101016: Off
	Text Field 101082: 
	Check Box 1010101019: Off
	Check Box 1010101020: Off
	Text Field 101084: 
	Check Box 10171: Off
	Check Box 101010102: Off
	Text Field 101073: 
	Check Box 10172: Off
	Check Box 101010105: Off
	Text Field 101075: 
	Check Box 10173: Off
	Check Box 101010108: Off
	Text Field 101077: 
	Check Box 10174: Off
	Check Box 1010101011: Off
	Text Field 101079: 
	Check Box 10175: Off
	Check Box 1010101014: Off
	Text Field 101081: 
	Text Field 3024: 
	Text Field 3025: 
	Text Field 3026: 
	Text Field 3027: 
	Text Field 3028: 
	Text Field 3029: 
	Text Field 329: 
	Text Field 330: 
	Text Field 331: 
	Text Field 332: 
	Text Field 333: 
	Text Field 334: 
	Text Field 335: 
	Check Box 1010101021: Off
	Check Box 1010101022: Off
	Text Field 101085: 
	Check Box 1010101023: Off
	Check Box 1010101024: Off
	Text Field 101086: 
	Check Box 1010101030: Off
	Check Box 1010101031: Off
	Text Field 101090: 
	Check Box 1010101036: Off
	Check Box 1010101037: Off
	Text Field 101093: 
	Check Box 1010101042: Off
	Check Box 1010101043: Off
	Text Field 101096: 
	Check Box 1010101044: Off
	Check Box 1010101045: Off
	Text Field 101097: 
	Check Box 1010101025: Off
	Check Box 1010101026: Off
	Text Field 101087: 
	Check Box 1010101027: Off
	Check Box 1010101028: Off
	Text Field 101088: 
	Check Box 1010101032: Off
	Check Box 1010101033: Off
	Text Field 101091: 
	Check Box 1010101038: Off
	Check Box 1010101039: Off
	Text Field 101094: 
	Check Box 1010101034: Off
	Check Box 1010101035: Off
	Text Field 101092: 
	Check Box 1010101040: Off
	Check Box 1010101041: Off
	Text Field 101095: 
	Check Box 10176: Off
	Check Box 1010101029: Off
	Text Field 101089: 
	Text Field 3030: 
	Text Field 3031: 
	Text Field 3032: 
	Text Field 3033: 
	Text Field 3034: 
	Text Field 3035: 
	Text Field 336: 
	Text Field 337: 
	Text Field 338: 
	Text Field 339: 
	Text Field 340: 
	Text Field 341: 
	Text Field 342: 
	Check Box 1010101046: Off
	Check Box 1010101047: Off
	Text Field 101098: 
	Check Box 1010101054: Off
	Check Box 1010101055: Off
	Text Field 1010102: 
	Check Box 1010101062: Off
	Check Box 1010101063: Off
	Text Field 1010106: 
	Check Box 1010101048: Off
	Check Box 1010101049: Off
	Text Field 101099: 
	Check Box 1010101056: Off
	Check Box 1010101057: Off
	Text Field 1010103: 
	Check Box 1010101064: Off
	Check Box 1010101065: Off
	Text Field 1010107: 
	Check Box 1010101070: Off
	Check Box 1010101071: Off
	Text Field 10101010: 
	Check Box 1010101050: Off
	Check Box 1010101051: Off
	Text Field 1010100: 
	Check Box 1010101058: Off
	Check Box 1010101059: Off
	Text Field 1010104: 
	Check Box 1010101066: Off
	Check Box 1010101067: Off
	Text Field 1010108: 
	Check Box 1010101052: Off
	Check Box 1010101053: Off
	Text Field 1010101: 
	Check Box 1010101060: Off
	Check Box 1010101061: Off
	Text Field 1010105: 
	Check Box 1010101068: Off
	Check Box 1010101069: Off
	Text Field 1010109: 
	Check Box 1010101072: Off
	Check Box 1010101073: Off
	Text Field 10101011: 
	Text Field 3036: 
	Text Field 3037: 
	Text Field 3038: 
	Text Field 3039: 
	Text Field 3040: 
	Text Field 3041: 
	Text Field 343: 
	Text Field 344: 
	Text Field 345: 
	Text Field 346: 
	Text Field 347: 
	Text Field 348: 
	Text Field 349: 
	Text Field 357: 
	Check Box 1010101074: Off
	Check Box 1010101075: Off
	Text Field 10101012: 
	Check Box 1010101078: Off
	Check Box 1010101079: Off
	Text Field 10101014: 
	Check Box 1010101082: Off
	Check Box 1010101083: Off
	Text Field 10101016: 
	Check Box 1010101088: Off
	Check Box 1010101089: Off
	Text Field 10101019: 
	Check Box 1010101076: Off
	Check Box 1010101077: Off
	Text Field 10101013: 
	Check Box 1010101080: Off
	Check Box 1010101081: Off
	Text Field 10101015: 
	Check Box 1010101086: Off
	Check Box 1010101087: Off
	Text Field 10101018: 
	Check Box 1010101084: Off
	Check Box 1010101085: Off
	Text Field 10101017: 
	Check Box 1010101090: Off
	Check Box 1010101091: Off
	Text Field 10101020: 
	Check Box 1010101092: Off
	Check Box 1010101093: Off
	Text Field 10101021: 
	Text Field 3042: 
	Text Field 3043: 
	Text Field 3045: 
	Text Field 3046: 
	Text Field 3047: 
	Text Field 350: 
	Text Field 352: 
	Text Field 353: 
	Text Field 354: 
	Text Field 355: 
	Text Field 356: 
	Check Box 1010101094: Off
	Check Box 1010101095: Off
	Text Field 10101022: 
	Check Box 1010101096: Off
	Check Box 1010101097: Off
	Text Field 10101023: 
	Check Box 1010101098: Off
	Check Box 1010101099: Off
	Text Field 10101024: 
	Check Box 10101010102: Off
	Check Box 10101010103: Off
	Text Field 10101026: 
	Check Box 10101010106: Off
	Check Box 10101010107: Off
	Text Field 10101028: 
	Check Box 101010101010: Off
	Check Box 101010101011: Off
	Text Field 10101030: 
	Check Box 10101010100: Off
	Check Box 10101010101: Off
	Text Field 10101025: 
	Check Box 10101010104: Off
	Check Box 10101010105: Off
	Text Field 10101027: 
	Check Box 10101010108: Off
	Check Box 10101010109: Off
	Text Field 10101029: 
	Check Box 101010101012: Off
	Check Box 101010101013: Off
	Text Field 10101031: 
	Text Field 3044: 
	Text Field 3048: 
	Text Field 3049: 
	Text Field 3052: 
	Text Field 358: 
	Text Field 359: 
	Text Field 360: 
	Text Field 361: 
	Text Field 362: 
	Text Field 363: 
	Text Field 364: 
	Text Field 365: 
	Check Box 101010101014: Off
	Check Box 101010101015: Off
	Text Field 10101032: 
	Check Box 101010101018: Off
	Check Box 101010101019: Off
	Text Field 10101034: 
	Check Box 101010101022: Off
	Check Box 101010101023: Off
	Text Field 10101036: 
	Check Box 101010101026: Off
	Check Box 101010101027: Off
	Text Field 10101038: 
	Check Box 101010101030: Off
	Check Box 101010101031: Off
	Text Field 10101040: 
	Check Box 101010101034: Off
	Check Box 101010101035: Off
	Text Field 10101042: 
	Check Box 101010101016: Off
	Check Box 101010101017: Off
	Text Field 10101033: 
	Check Box 101010101020: Off
	Check Box 101010101021: Off
	Text Field 10101035: 
	Check Box 101010101024: Off
	Check Box 101010101025: Off
	Text Field 10101037: 
	Check Box 101010101028: Off
	Check Box 101010101029: Off
	Text Field 10101039: 
	Check Box 101010101032: Off
	Check Box 101010101033: Off
	Text Field 10101041: 
	Check Box 101010101036: Off
	Check Box 101010101037: Off
	Text Field 10101043: 
	Text Field 3050: 
	Text Field 3051: 
	Text Field 3055: 
	Text Field 3056: 
	Text Field 366: 
	Text Field 367: 
	Text Field 368: 
	Text Field 369: 
	Text Field 370: 
	Text Field 371: 
	Text Field 372: 
	Text Field 373: 
	Check Box 101010101038: Off
	Check Box 101010101039: Off
	Text Field 10101044: 
	Check Box 101010101042: Off
	Check Box 101010101043: Off
	Text Field 10101046: 
	Check Box 101010101046: Off
	Check Box 101010101047: Off
	Text Field 10101048: 
	Check Box 101010101050: Off
	Check Box 101010101051: Off
	Text Field 10101050: 
	Check Box 101010101054: Off
	Check Box 101010101055: Off
	Text Field 10101052: 
	Check Box 101010101058: Off
	Check Box 101010101059: Off
	Text Field 10101054: 
	Check Box 101010101060: Off
	Check Box 101010101061: Off
	Text Field 10101055: 
	Check Box 101010101040: Off
	Check Box 101010101041: Off
	Text Field 10101045: 
	Check Box 101010101044: Off
	Check Box 101010101045: Off
	Text Field 10101047: 
	Check Box 101010101048: Off
	Check Box 101010101049: Off
	Text Field 10101049: 
	Check Box 101010101052: Off
	Check Box 101010101053: Off
	Text Field 10101051: 
	Check Box 101010101056: Off
	Check Box 101010101057: Off
	Text Field 10101053: 
	Text Field 3053: 
	Text Field 3054: 
	Text Field 3057: 
	Text Field 3058: 
	Text Field 3060: 
	Text Field 374: 
	Text Field 375: 
	Text Field 376: 
	Text Field 377: 
	Text Field 378: 
	Text Field 379: 
	Text Field 380: 
	Check Box 101010101062: Off
	Check Box 101010101063: Off
	Text Field 10101056: 
	Check Box 101010101066: Off
	Check Box 101010101067: Off
	Text Field 10101058: 
	Check Box 101010101070: Off
	Check Box 101010101071: Off
	Text Field 10101060: 
	Check Box 101010101074: Off
	Check Box 101010101075: Off
	Text Field 10101062: 
	Check Box 101010101064: Off
	Check Box 101010101065: Off
	Text Field 10101057: 
	Check Box 101010101068: Off
	Check Box 101010101069: Off
	Text Field 10101059: 
	Check Box 101010101072: Off
	Check Box 101010101073: Off
	Text Field 10101061: 
	Check Box 101010101076: Off
	Check Box 101010101077: Off
	Text Field 10101063: 
	Check Box 101010101078: Off
	Check Box 101010101079: Off
	Text Field 10101064: 
	Check Box 101010101080: Off
	Check Box 101010101081: Off
	Text Field 10101065: 
	Text Field 3059: 
	Text Field 3061: 
	Text Field 3063: 
	Text Field 3064: 
	Text Field 3065: 
	Text Field 383: 
	Text Field 384: 
	Text Field 385: 
	Text Field 386: 
	Text Field 388: 
	Text Field 10101066: 
	Text Field 10101067: 
	Text Field 10101068: 
	Text Field 10101069: 
	Text Field 10101070: 
	Text Field 10101071: 
	Text Field 10101072: 
	Text Field 10101073: 
	Text Field 10101078: 
	Text Field 10101079: 
	Text Field 10101080: 
	Text Field 10101081: 
	Text Field 10101086: 
	Text Field 10101087: 
	Text Field 10101088: 
	Text Field 10101089: 
	Text Field 10101094: 
	Text Field 10101095: 
	Text Field 10101096: 
	Text Field 10101097: 
	Text Field 101010102: 
	Text Field 101010103: 
	Text Field 101010104: 
	Text Field 101010105: 
	Text Field 1010101010: 
	Text Field 1010101011: 
	Text Field 1010101012: 
	Text Field 1010101013: 
	Text Field 1010101018: 
	Text Field 1010101019: 
	Text Field 1010101020: 
	Text Field 1010101021: 
	Text Field 10101074: 
	Text Field 10101075: 
	Text Field 10101076: 
	Text Field 10101077: 
	Text Field 10101082: 
	Text Field 10101083: 
	Text Field 10101084: 
	Text Field 10101085: 
	Text Field 10101090: 
	Text Field 10101091: 
	Text Field 10101092: 
	Text Field 10101093: 
	Text Field 10101098: 
	Text Field 10101099: 
	Text Field 101010100: 
	Text Field 101010101: 
	Text Field 101010106: 
	Text Field 101010107: 
	Text Field 101010108: 
	Text Field 101010109: 
	Text Field 1010101014: 
	Text Field 1010101015: 
	Text Field 1010101016: 
	Text Field 1010101017: 
	Text Field 1010101022: 
	Text Field 1010101023: 
	Text Field 1010101024: 
	Text Field 1010101025: 
	Text Field 1010101026: 
	Text Field 1010101027: 
	Text Field 1010101028: 
	Text Field 1010101029: 
	Text Field 1010101030: 
	Text Field 1010101032: 
	Text Field 1010101033: 
	Text Field 1010101031: 


